Girl Scoutg Dakota Horizons
Cookie Sale Troop Cookie Shop Scheduling Process
Cookie Shops Run from March-28, 2010

LEAPZLEAD!

For years Girl Scouts have sold cookies dodtoor reaching people at their homes.

As more people work outside the home and spend their leisure time elsewhere, Girl
Scouts now hold Cookie Shops at area businesses. Cookie Shops provide customers
with a direct purchase opportunity to boost troop sales. Your troop can sign up for a
council scheduled shop (at the larger retailers) or submit a request for their own
Cookie Shop at a local

business.

In order to participate in a Cookie Shop you must reviewTitw®p Guide-

lines & Girl Training Requirememdsind on page 3 of this document.

e To sign up for a council scheduled Cookie Shop follow the instructions on the
page that follows.

e If your troop has a particular business in mind (i.e. corporate lobbies,

bowling alleys, craft fairs, sporting events, libraries, banks, beauty salons)
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Cookie Shop for approval just follow the instructions on the page that fol-
lows.

e The last day to schedule a Cookie Shop in order for it to be available on the
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e Troops can order extra cookies for your Cookie Shop with your initial order or
pick up extra cookies that are available from the Council Cookie Cupboard.

o Remember you will need your own cash box and signage for your Cookie
Shop. All cookies should be paid for at the time of sale and checks should be
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o Upon completion of the Cookie Shop, the Troop Leader will transfer all
cookies to the girls who participated in the Cookie Shop. This must be done
in order to count for recognition items and Dakota Certificatiiste: All
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recognition order.

Girl Scouts

www.girlscoutcookies.or




All Cookie Shop requests will be entered online in Snap!
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Sign Up for Council Scheduled Cookie Shop: Jan.F&bh 12, 2010

New this year, you can sign up for council scheduled Cookie Shops (at larger retailers) through a lottery
system in Snap. These businesses have already been contacted by council staff & the times, dates &
locations are already set up in Snap. Any troop who would like a chance to participate in one of these
Cookie Shops should loginwavw.abcsnap.confrom Jan. 29eb. 12, 2010 and select which locations
(maximum of 5) your troop would prefer. You can set your preference of locations from high to low. The
council will then run a random selection process through the Snap website on February 16, 2010 to schec
ule each troop to a maximum of 3 Cookie Shop locatiNGTE: This is done randomly & once all the spots
are filled any remaining locations will be avaiion a first come first serve basiSollow these steps to

sign up for a Council Scheduled Cookie Shop:

Log ontowww.abcsnap.com
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Double Click on the Cookie Shop your troop would like to apply for,.
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available date you wish to submit your cookie shop request for & choose an available time.

You can select up to 5 preferences, once you have selected 5 Cookie Shops you can view & arrange
your preference from high to low by clicking to view your selected booths.

7. If your booth is approved you will receive a message in Snap stating you were approved for a specific
Cookie Shop from Council.
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If your troop would like to schedule their own Cookie Shop at a local business you may submit a Cookie
Shop Request for council approval in Snap. This can be submitted anytime from-Bab. 29, 2010.
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1. Login towww.abcsnap.com
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3. Scroll down to Booth Scheduler and click on
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the screen below. Fill in the appropriate fields & clic
submit. The GSDH Council Office will then review
approve your booth.

5. Once your booth is approved you will receive a
message in Snap stating you were approved for a
specific Cookie Shop.
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Location Name

Address 1 |

Address 2
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Notes

‘First Name |
‘Last Name [0

Phone
Fax

Mobite

Note customers can search for GSDH Cookie Shops through our website at
www.gsdakotahorizons.ordpeginning in March.



http://www.abcsnap.com
http://www.abcsnap.com
http://www.gsdakotahorizons.org

Girls Scoutg, Dakota Horizons
Cookie Shop Troop Guidelines & Girl Training Requirements

Please read the following guidelines thoroughly. Please train and prepare your Girl Scouts with this informati
prior to the Cookie Shop.

Public Relations Expectations:

Please keep in mind that all girls and adults participating in a Cookie Shop are representing Dakota Horizons
and Girl Scouts of the USA. When in doubt, remember the Girl Scout Promise and Girl Scout Law.

e SMILE! SMILE! SMILE! It is pretty difficult to sell without one!

¢ Always thank the customer whether they buy cookies or not.

e Do NOT approach customers. Let them come to you.
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e Use your best manners, avoid eating, drinking, or chewing gum while selling.

e Girls must stay within the shop area. Do not wander!

e Wear your Girl Scout uniform.

e A cookie shop should be attractive and eyaching. Bring posters or signs. Customers are interested in
where the money goes. Girls should be prepared to share with consumers their personal development and
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Safety Requirements:

e Always have two adults at the shop.

e Girls should NEVER be left alone and the Shop should not be unattended.

e Safeguard the money. Adults should always watch as the girls receive and give change to customers. Adt
keep the money in their possession.

e Dress for the weather! Is it rainy, windy, cold, snowy or sunny? Indoor or outdoor?

e Review SafetyVise guidelines.

Cookie Quality Protocol:

e Store cookies in a temperature controlled environment, do not put cookies near the heater in the car.
e Keep cookies out of direct sunlight, keep cookies out of the weather (snow and rain).

e Do not allow cookies to sit on the ground.

Professional Business Practices:
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e Stay within the area specified for the Cookie Shop, have the girls leave their Cookie Shop area cleaner th:;
they found it!

e Send a written THANK YOU to the store manager for their support of your sale.

Remember:

e Troop Leader should train all girls on these Cookie Shop Guidelines.

e Adults do not sell cookies. Girls sell cookies. Adults can help manage money & get the girls started. Mark
your shop with signage and check out cookie costumes at the office.

¢ Following the Cookie Shops, business owners will be surveyed by the Council about their experience host
a Girl Scout Cookie Shop.

e |tis your responsibility to bring your own change and an assortment of cookies.



